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1. SCOPE
1.1 Identification

This Software User Manual (SUM) is for the Item Unique IDentification (IUID) Registry,
Version 5.1.

1.2 System Overview

This section describes the IUID Registry system, including background, description, users, and
overview of benefits.

1.2.1 Background

The DoD IUID policy was created through a series of memoranda issued beginning on July 29,
2003 by the Acting Under Secretary of Defense, Acquisition, Technology & Logistics (AT&L).
This policy requires all items delivered to the DoD with a unit acquisition value of $5,000 or more,
or that are serially managed, controlled inventory, mission critical or otherwise designated to be
marked with a Ull. The IUID policy is mandatory for all DoD contracts that require the delivery of
items, including those for other agencies and foreign customers.

The IUID Registry was developed as a data input tool to meet the needs of the IUID policy. IUID
is a system of distinguishing one object from another, allowing DoD to track identical items
individually throughout their lifecycles. With 1UID, DoD can consistently capture the value of the
items it buys, control these items during their use, and combat counterfeiting parts. IUID is a
business imperative for DoD which had been without a universal method for parts identification.

The IUID Registry is the central repository for IUID information and serves as an acquisition
gateway to identify: What the item is, how and when it was acquired, the initial value of the item,
current custody, and how it is marked. As IUID has grown, even more item information has been
captured in the registry, such as Special Tooling or Special Test Equipment, Condition, and Life
Cycle Events. In release 5.0 the IUID Registry created the capability to record non-Ull GFP via
several automated feeds and direct submission. In 5.1 the IUID Registry gave the web users the
ability to review and add Condition Codes to the non-Ull GFP.

1.2.2 What is the IUID Registry system?

IUID is a Web entry point that receives and maintains data from authorized submitters of
manufacturer item data disallowing duplication and cross contamination. IUID provides an online
registration process to validate user registrations within three business days of receipt and single
sign-on access to the registry system for varying levels of access. IUID also provides an ad hoc
reporting system by permitting authorized users to select elements and values from a predefined
report pick list and allows authorized users to select values and elements individually or in
combination that provide the optimum accountability and visibility of government owned
equipment located at various contractor sites.

IUID is a searchable database with public and controlled access views. The public access view can
be used to verify that a record exists for a Unique Item Identifier (Ull) Code or Enterprise
Identifier and Serial number, or Mark. Part Number and Batch/Lot can also be included in a public
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Search. The controlled access view contains IUID records. In the controlled access area, there are
four types of users: Contractors, Legacy Submitters, Defense Contract Management Agency
(DCMA) Access, and Inquiry.

Information passes to and from the users through IUID Web, IUID Feed, and IUID API. This feeds
the IUID Database. Reports are run using the IUID Scheduled Reports Utility.

IUID receives XML transactions from GEX via SSL. These transactions are sent from GEX, and
then a response is generated by IUIDFeed that indicates if the transaction was successful or not.
This is the source of the majority of the IUID information.

1.2.3 Who Are IUID Users?
Specific DoD components and other government offices using IUID include:
e Contractors add, view and update all data within the database that is associated with their
contracts.
e Legacy submitters provide data on legacy items.
e DCMA users may read all query data and reports.
e Inquiry users have read only access to the entire IUID database.

e The public access users verify that a record exists for a Unique Item Identifier (Ull) Code
or Enterprise Identifier and Serial number, or Mark.

e Approved government systems may view all IUID Registry data, active and inactive.

1.2.4 1UID Application Benefits
The benefits of the IUID Registry are as follows:
e Allows DoD agencies to keep track of each item they use throughout the lifecycle of the
item.
e Provides DoD with a universal method of parts identification.
e Enhances the quality of information available to government agencies.
e Enables joint paperless management of DoD property.

1.3 Document Overview

This manual provides information and instructions for using IUID. The acronyms used in this
SUM are defined in Appendix A. Explanations for the data entry fields can be found in Appendix
B. Appendix B can be printed and used as an easy reference for users. An index can be found in

Appendix C.
Screen prints of each of the IUID Web pages are shown and described in sections four and five of

the SUM. Underlined text within the printed SUM may indicate a hyperlink for on-screen viewing
which when activated jumps to the indicated location in the SUM. Use the Microsoft Word back

arrow button, @ _to return to the original text area. The Table of Contents is interactive when
viewing the document on-screen. Use the Microsoft Word back arrow button to return to the Table
of Contents.
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2. REFERENCED DOCUMENTS

The following documents have been utilized for reference or content in various areas of the IUID
SUM:

e Department of Defense (DoD) Directive 5230.25 — Withholding of Unclassified Technical
Data from Public Disclosure.

e |UID_Registry_Requirements_v5.1_schema_v5.0.1 7-12-11.docx

e |UID Design Summary Final 10-28-2011.docx

3. SOFTWARE SUMMARY
The following is a summary of the IUID application and the computer software necessary to use it.

3.1  Software Application

The IUID system allows users to verify IUID records, perform inquiries, add and update IUID
database records, and generate reports depending on the users' level of authority.

3.2 Minimum Access Requirements

The Web pages and Web-based applications hosted by the BPN Network require a minimum Web
browser of Microsoft Internet Explorer 6.0 or higher or any other Web browser compatible with
these standards.

The browser must have 128-bit encryption. Encryption is the ability of the browser to scramble the
contents of a Web site so that no one else can see the information being entered. The Web
applications need 128-bit encryption to operate properly.

In addition, some Web pages and Web-based applications hosted by the BPN Network require the
web browser to support JavaScript and to accept session-based cookies. By default, the major Web
browsers are configured to handle this requirement.

3.3  Software Organization and Overview of Operation

a. A Web browser able to access the internet is the only software component required at
the user location.

b. Response time is the length of time required by the computer to return the results. This
time depends on two factors: processing time and network time. Processing time is the
amount of time required for the computer to process the transaction. The workstation
computer and server will both have an effect on response time. Network time is the
length of time required to send the user’s request to the BPNSE server and return the
results to the user’s workstation. This time will vary depending on the type and current
utilization of the physical connection.

c. Supervisory controls are explained in Section 4, Access to IUID.
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3.4  Contingencies and Alternate States and Modes of Operation
None.

3.5  Security and Privacy Considerations

Distribution of information from IUID is limited to authorized government agencies and
contractors. 1UID maintains a C2 level of security in accordance with Defense Logistics Agency
Regulation (DLAR) 5200.17, which requires that users be individually accountable for their update
actions through logon procedures with user identifications (user name) and passwords, auditing of
security-relevant events, and resource isolation.

A time-out feature is in place that automatically terminates a session of IUID after an inactive
period of 15 minutes. All data from the current operation is lost when the time-out feature
terminates a session.

3.6  Assistance and Problem Reporting

If you have questions regarding policy changes, please contact Customer Service at
iuid.helpdesk@bpn.gov or by telephone at 269-961-4745.

4. ACCESS TO IUID

This document assumes that the user is familiar with the basic functions and operations (i.e.,
powering up, navigation, etc.) of the personal computer or workstation from which IUID is being
accessed. In addition, this document is written with the assumption that the user has an
understanding of the functions and commands of the browser being used to access the IUID Web
site.

4.1 First-Time Users

New users should go to the IUID Registry home page, https://www.bpn.gov/iuid/, select
Controlled Access, and then select Register. See Section 5.3.2 for registration and password
information in the IUID controlled access area. No password is necessary for IUID Public Access.
A practice site is provided at https://wwr.bpn.gov/iuid/. Separate registration is required for the
production and practice IUID registries.

4.1.1 Equipment Familiarization

Personal computers at various locations have different monitors, keyboards, etc. This manual
assumes that users are familiar with the types of equipment being used.

a. Normal power-up procedures should be followed for powering up the personal
computer or workstation.

b. While the IUID Web site may be displayed on any size monitor, optimum performance
and viewing will be achieved with a monitor resolution of 800 x 600 or greater on a 17"
or larger monitor with color settings at high color (16 bit). If the text displayed on the
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screen appears to be too small or large, or the color of the text seems unusual, consult
the browser documentation or set the browser font and color settings to the default
settings.

c. The appearance and use of the cursor are governed by the type of computer platform
that is being used and the options selected for that specific workstation. Standard
operating procedures for using the cursor on the workstation should be followed.

d. Placing the mouse pointer on any active navigation tab, link, or button and clicking
once will activate the relevant page. The Tab key may be used for navigation through
text-entry fields, most buttons, and links. When using the Tab key to navigate to a
button or link, press the Enter key to select that action. Shift-Tab will reverse the
direction and allow return to a previously selected field, button, or link.

e. There is no special sequence associated with IUID for powering down the system. After
following the application log off procedure, the standard power down procedures for
the particular workstation should be followed.

4.1.2 Access Control

There are no access and security features of the software that are visible to the user for the Public
Access section of the IUID Web site. However, a user name and password are necessary for the
use of the Controlled Access function. Within the Controlled Access section, there are four levels
of security: Contractors, Legacy Submitters, Defense Contract Management Agency (DCMA)
users, and Inquiry. See Section 5.3.2 for further information.

4.2 Initiating a Session

After launching the Web browser, enter the IUID URL in the location bar,
https://www.bpn.gov/iuid/. The IUID home page is displayed similar to Figure 4-1.

IS

item Uniqus Identifiaton— =

*.

| [ Mem Uniqu

ForlUID Customer Service, please emailthe IUID helpdesk at IUID.helpdesk@bpn.gov or call 269-961-4745

Check out our Documents page, located atthe bottom ofthe screen, for important IUID information and links

Public Access J Controlled Accesj

ey - Unique Identification (UID;

Figure 4 - 1. IUID Home Page
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There are ten links on the IUID home page: Defense Procurement and Acquisition Policy — Unique
Identification (UID), DoD Guide to Uniquely Identifying Items, Program Manager Planning
Roadmap, Help, User Manual, Documents, E-Gov, Please Read this Notice, Handicapped
Accessible, and BPNSE.

a. The first link under the action buttons is a link to the Defense Procurement and
Acquisition Policy — Unique Identification (UID) Web site.

b. The second link accesses the Department of Defense Guide to Uniquely Identifying
Items v2.0 online document.

c. The third link accesses the Program Manager Planning Roadmap for Implementing
Item Unique Identification (IUID) online document.

d. “Help”isa link to the IUID Web Help page.
e. “User Manual” is a link to the IUID Software User Manual in PDF format.

f. The Documents link accesses the Documents page that contains a list of documents
relating to the IUID application and links to get there.

g. “E-Gov”is a link to egov.gov, the official Web site of the President’s Expanding
Electronic Government initiative.

h. “Please Read This Notice” is a link to the federal legal statement page.

i. “Handicapped Accessible” links to the Section 508 of the Rehabilitation Act Web
Accessible notice.

j. “BPNSE”is a link to the BPNSE Web site, the single source for vendor data for the
Federal Government.

Announcements and other links may appear on this page on an as needed basis. To begin a session
of IUID, select either Public Access or Controlled Access.

4.3  Stopping and Suspending Work

To stop a session, close the browser or navigate to another Web site. When logged in to the
controlled access section of IUID, select the logout link at the bottom of each page to log out and
return to the login page, and then close the browser or go to another Web site.

5. PROCESSING REFERENCE GUIDE
5.1  Capabilities

IUID is an application with a Public Access view and a Controlled Access view. Public Access
can be used to verify that a record exists and retrieve a limited set of data for a Ull Code or
Enterprise Identifier, Serial Number and optionally Part number or Batch/Lot, or Mark.

In the controlled access area, there are four types of users: Contractors, Legacy, DCMA, and
Inquiry.

e Contractors may input, update, correct, and query item data that is associated with their
Prime Contract Identifier or Custody Contract. A user is only "related” to an item's Ul
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when one of their provided user CAGE Code or DUNS numbers is given as the Prime
Contractor Identifier in the Acquisition Contract section or if one of the CAGE or DUNS is
listed as the Custodial Contractor in the Custody Section (if applicable). In addition,
contractors can correct, update, query, and view reports for any UID that they originally
entered via user ID and any record of which they have custody through a DoDAAC related
to the user’s CAGE or DUNS.

e Legacy submitters provide data on legacy items. Legacy ltems are items acquired under
contracts issued prior to 1 January 2004 and are still in government inventory. Legacy users
may add items, update and add events to existing items, and correct any item they entered.

e DCMA users may read all query data and reports.
e Inquiry users can view all data in the IUID Registry.

Reports can also be generated depending on the user’s level of access.

5.2 Conventions

The following characteristics of the system remain consistent between applications, pages, and
reports.

a. IUID incorporates security conventions such as user names and passwords. See Section
5.3.2 for user name and password information for the Controlled Access Users.

b. IUID is equipped with alt-text help that automatically displays when the mouse cursor
is rolled over and hovered on an item with a text entry field. More detailed information
is displayed when the mouse cursor is rolled over the field titles. Figure 5-1 shows an
example of alt text.

Acceptance Date * | x|

Acceptance'lLocation Code * |
DoDAAC of the Government entity that accepted the item.
A Required from Yendors for new procurement; not required

when reporting legacy items,

Unit of Measure * IE"E"

Figure 5 - 1. IUID Help Alt Text

) (USD 840)

c. On data-entry pages, an asterisk (*) next to a field means that it is required. A cross ()
designates this field as conditionally required based on a previous selection. ()
designates one of multiple fields is required. These and other symbols are used to
designate fields as necessary.

d. All data for the record currently being worked on is lost when the time-out feature
terminates a user's session after a 15-minute period of inactivity.
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e. IUID screens contain a menu icon in the upper left-hand corner that when activated
displays the menu options available from that screen. Figure 5-2 shows the menu
available from the IUID Home page.

|~ term Unigue |dentification Registry
UID Home Page > ' Public Access
Controlled Access

Figure 5 - 2. Menu Button

f. Clicking on the Home button returns the user to the [IUID Home page as shown in
Figure 4-1.

Clicking on the Help button opens the IUID help application.

h. Clicking on the User Manual button opens the IUID Software User Manual in PDF
format.

i.  Clicking the Menu button returns the user to the IUID Main Menu page.
j.  Clicking the Logout button returns the user to the Login page as shown in Figure 5-15.

k. Calendar selection icons, , are used on several pages in IUID. Clicking on this icon
opens the calendar as shown in Figure 5-3.

Acceptance Date * :ﬁ\

1 February, ZDH"' 3
Su Mo Tu We Th Fr Sa
M 1 2 3 4
& 7 & 9 10 11 12
13 14 15 18 17 18 1%
20 21 22 23 24 25 26

1

8

1

2 3 4

27 28

10 11 12

Today: February 4, 2011

Figure 5 - 3. Calendar Displayed

Click on the date in the calendar. The date is entered in the date field. The date can
also be typed into the field in the proper format, MM-DD-YYYY.

I.  Cancel or Quit buttons can be used to cancel processing in IUID and return to the
previous page. If there is a risk of losing data when the Cancel button is selected, a
dialog box is displayed as shown in Figure 5-4.
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Windows Internet Explorer @

[9} All of your current changes will be lost. Do you still wish to continue?

[ 0K ] ‘ Cancel

Figure 5 - 4. Cancel Button Dialog Box

When OK is selected, all entered data for this item is lost and the Menu page is
displayed. Clicking Cancel on the dialog box returns the user to the page Cancel was
selected from.

m. Click on the Finish button to complete an addition, update, or correction to a record.

n. The Documents link at the bottom of the IUID pages accesses the Documents page.
The Documents page contains links to documents with information about the IUID
application similar to Figure 5-5.

BT |

Documents

1. Ul changeldelete requests procedure for Ull changel/delete requests for items pastthe
60 day grace period

2. IJID GEX Customer Application.docx Flease sign up forthe IUID Registry Response File to be
notified of successifailure atthe IUID Registry
3. Queries and Reports What can the DoD IUID Registry data tell me?
4. Application Program Interfaces (AP) Other ways of receiving large amounts of data
5. DoD Guide to Uniquely Identifying ltems Live link to DOD GUIDE
6. MIL Standard 130 Live Link to Mil Std 130N
== Back
Home Help User Manual

Figure 5 - 5. Documents Page

0. The Save as feature for Reports and Queries saves results as Microsoft Excel
Spreadsheets.

p. User access information can be viewed from Controlled Access IUID. Click on the user
type link in the lower right corner of the page to display the Information for User Type
page similar to Figure 5-6.
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Informatn for User Type: Contractor I

Your IUID Access Level is [Contractor] which allows you to do the following:
- Add new IUID records that have been produced under contracts assigned to your CAGE/DUNS.
- Update existing IUID records that are currently in your Custody.
- Correct existing IUID records that you have entered and are less than 60 days old.
- Query IUID records that you have entered, or are under contracts assigned to your CAGE/DUNS,
or are currently in your Custody.

Below is the current listing of CAGE/DUNS that are associated with your IUID UserlD.
000123000, 969378629, X}

Figure 5 - 6. Information for User Type page

Note that the information for the contractor user type includes a listing of CAGE Codes
and DUNS numbers that are associated with the user’s IUID user ID.

5.3  Processing Procedures

This section describes the procedures for using IUID. Procedures for use of IUID are described in
Section 5.3.1 through Section 5.3.7.

5.3.1 — Public Access 5.3.5- DCMA User
5.3.2 — Controlled Access 5.3.6 — Inquiry User
5.3.3 — Contractor 5.3.7 — Application Program Interface (API)

5.3.4 — Legacy User

5.3.1 Public Access

The Public Access function of IUID can be used to verify that a record exists for a Ull Code or
Enterprise Identifier and Part Number. The typical public access user is anyone who wants to know
whether their Ull was entered in the system, for example, an XML feed participant who does not see
on the screen that the UII has been recorded. No user name or password is necessary. Click on the
Public Access button on the IUID Home page to display the Public Search page as shown in

Figure 5-7.
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Public Access

P —

Search Criteria @

Pedigree
Marks

Ul (Case Sensitive)
*-Required

Cancel Continue

Home Help User Manual Documents

Figure 5 - 7. 1UID Public Search Page

Select search criteria: Ull, Pedigree, or Marks. UlI is selected by default and displays the UlI field.
Note that the UlI is case sensitive.

When Pedigree is selected, the Search panel is displayed similar to Figure 5-8.

= reeseo B
Search Criteria ull
1@ Pedigree
Marks
Enterprise Identifier*
Serial Number*
Part Number
Batch/Lot
*-Required
Cancel Continue
Home Help User Manual Documents

Figure 5 - 8. Public Search - Pedigree

Enterprise Identifier and Serial Number are required. Part Number and Batch/Lot may also be
entered. The Enterprise Identifier is the code identifying the Enterprise that assigned the item with
the IUID data elements.

When Marks is selected as the Search Criteria, the Search panel is displayed similar to Figure 5-9.
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= reeseo B
Search Criteria ull
________ Fedigree
1@ Marks
Mark* | HULL NUMBER [=]
Additional Marks
+Add Another Mark
*Required
Cancel Continue
Home Help User Manual Documents

Figure 5 - 9. Public Search - Marks

The query checks against active marks only. Select a Mark content from the drop-down list. Options
are Hull Number, Internal Asset Number, Property Control Number, Serial Number, Tail Number,
USA Number, USAF Number, and USN Number. To search on more than one mark, click the Add
another Mark link. An Additional Marks field is added to the screen similar to Figure 5-10.

= o T

Search Criteria ) )

Pedigree
@ Marks

Mark* HULL NUMBER |Z| 12345

UGG ERE S CONTRACT NUMBER |Z|
+Add Another Mark

*-Required

Cancel Continue

Home Help User Manual Documents

Figure 5 - 10. Additional Mark Field

More Options are added to the content field now to select from. In addition to the above options,
select from Contract Number, Date of Manufacture, FAA Certification, GAP UID, Item
Nomenclature, Lot Number, Manufacturer CAGE, Manufacturer Name, National Stock Number,
Part Number, Service/Agency/Command, Supplier Name, Type Designation, UID, and Vessel Class.

When satisfied with entries of search criteria, click on the Continue button. The Public Search result
page is displayed as shown in Figure 5-11.
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Public Access

[~ Public Search

Home

Ul UN187575592333333555

Ull: UMN187575582333333555
UID Type: UIDA1
Issuing Agency Code: UN
Enterprise ldentifier: 187575592
Original Part Number: ABCO04
Active Part Number: ABC004
Serial Number: 333333555
Batch / Lot
Ship-to Location Code: FBG222°
Description: Sun-powered vehicle

=< Back

Help User Manual

Public Query
Run Time: 01-04-2012 10:06:01

Documents

Figure 5 - 11. 1UID Public Search Result

If no matching records are found, a message is displayed on the Public Search Page similar to

Figure 5-12.

[T Public Search

Home

Ull: UN187575592345689

Mo Records Found

== Back

Help User Manual

Public Query
Run Time: 01-27-2011 15:36:07

Documents

Figure 5 - 12. No Records Found Message

If multiple items match your search criteria, a message is displayed similar to Figure 5-13.
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Enterprise Identifier: A1243 Public Query

Serial Number: 1234 Run Time: 01-11-2012 14:45:17
ull D =

DA12431234 1kj

Multiple Results Found, Please Refine your Search

<= Back

Home Help User Manual Documents

Figure 5 - 13. Multiple Results Found

Click the Back button to return to the Public Search query page and add more criteria to refine your
search.
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5.3.2 Controlled Access

There are four types of access in the Controlled access area: Contractor, Legacy, DCMA, and
Inquiry.

a. Contractors must be registered in CCR first. Contractors can add new IUID records that have
been produced under contracts assigned to their CAGE or DUNS. Registered contractors
have access to data for new items produced under contracts assigned to their CAGE and
DUNS based on the Acquisition Prime Contractor Identifier. They also have access to items
actively in their custody as government furnished property (GFP) based on the GFP Prime
Contract Identifier. In addition, contractors have access to all Correction, Update, Queries,
and Reports pages for any UID that they originally entered via user ID.

If a contractor has custody of GFP items whose Acquisition Prime Contractor Identifier
identifies a different contractor, then the custodial contractor has access to all data entered by
them as well as the following descriptive data:

Pedigree data minus Acquisition Cost

Custody data for which they are the prime
Active Mark data

Part Number changes minus Acquisition Value
Active Parent/Child data

Note: Custodial Contractors cannot see acquisition cost of original item if they are not the
acquisition prime contractor.

Users with Contractor Access have 60 days to correct data submitted to the Registry via Web
entry or via direct-file through GEX.

b. Legacy submitters are those users who are providing data on legacy items. Users with this
access are able to read all data. They have the ability to update any item record or sub-record.
They are able to make corrections (for 60 days from submission date) only to those item
records and sub-records that they entered using the Web interface.

c. Users with DCMA access approved by Defense Contract Management Agency (DCMA)
headquarters may read all data elements.

d. The IUID Registry provides a generic view for government users. These are the Controlled
Access Inquiry users. Users with this access have read only access to the entire I[UID
database.

Click on the Controlled Access button. The first page displayed is the DoD Disclaimer page as
shown in Figure 5-14.
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[ Controlled Access - DoD Disclaimer I |

You are accessing a U.5. Government {(USG) information system (15) that is provided for USG authorized use only.

By using this IS (which includes any device attached to this I1S), you consent to the following conditions:

* The USG routinely intercepts and monitors communications on this 1S for purposes including, but not limited to, penetration testing,
COMSEC monitoring, network operations and defense, personnel misconduct (PM), law enforcement (LE), and counterintelligence
(Clyinvestigations.

+ Atanytime, the USG may inspect and seize data stored on this 1S,

* Communications using, or data stored on, this 1S are not private, are subject to routine monitoring, interception, and search, and may
be disclosed or used for any USG authorized purpose.

* This IS includes security measures (e.g., authentication and access controls) to protect USG interests—not for your personal benefit
or privacy.

* Motwithstanding the above, using this IS does not constitute consent to PM, LE or Cl investigative searching or monitoring of the

content of privileged communications, or work product, related to personal representation or services by attorneys, psychotherapists,
or clergy, and their assistants. Such communications and work product are private and confidential. See User Agreement for details.

OK

Home Help User Manual Documents

Figure 5 - 14. Controlled Access — DoD Disclaimer

Review the conditions for using a U.S. Government information system. Click OK to signify your
consent to these conditions. The Login page is displayed as shown in Figure 5-15.

= Gomotesess-Ton |

User ID: I
Password: I

Cancel Login
Change Password | Forgot UserID | Forgot Password
Register

For login questions, please email accounts@opn.gov or phone (269) 961-4567.

For all other questions or problems, please email ILID.helpdesk@bpn.gov.

Home Help User Manual Documents

Figure 5 - 15. Login Page

Links on this page are Change Password, Forgot User ID, Forgot Password, Register, BPN Accounts
email link for login questions, IUID Helpdesk link for other questions or problems, Home, Help,
User Manual, and Documents. Change Password, Forgot User 1D, Forgot Password, and Register
are discussed in Sections 5.3.2.1 and 5.3.2.2. See Section 5.2 for Home, Help, and User Manual.

Click on the accounts@bpn.gov email link or call (269)961-4567 to contact BPN Support if you
have questions or need assistance with log in. For all other questions or problems, click on
IUID.helpdesk@bpn.gov.
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Log in by entering your User ID and Password on the login page. Click the Login button. The IUID
Main Menu page is displayed for the Contractor as shown in Figure 5-22, and the Legacy user as
shown in Figure 5-136. The DCMA user's Main Menu page is shown in Figure 5-152, and the Inquiry
user's Main Menu page is shown in Figure 5-153.

The authentication process disables a user account if a user enters a password incorrectly more than
three times in a row. The user can use Forgot Password to unlock it. For further assistance, the user
may contact accounts@bpn.gov or (269)961-4567.

Forgot User 1D

When Forgot User ID is selected, a Change Password Redirect dialog box is displayed. Click
Continue to open the BPN Portal Forgot User ID page. Enter your Email address and click the Next
button. A list of User IDs associated with your email address will be emailed to you.

Forgot Password

When Forgot Password is selected, a Change Password Redirect dialog box is displayed. Click
Continue to open the BPN Portal Reset Password page. Enter your User ID and Email Address and
click the Next button. You will be asked to answer security questions to prove your identity. When
you have answered three of five questions successfully, you will then be able to reset your password.
See Change Password, Section 5.3.2.2.

5.3.2.1 Requesting Access

Users must register through the BPNSE Registration System (BRS) to use IUID. To register, click
on the Register link. The Item UID Registration Instructions page is displayed as shown in
Figure 5-16.

=) Controlied Access - Register |

Item UID Registration Instructions

Please choose one ofthe access levels below and click on “click here” to continue Registration. You will be directed to the BPNSE
Reagistration system (BRS).

Contractor Access: Users input and maintain new Acquisition Ulls in the Registry. Contractor Access requires the user's organization be
registered in CCR and have an active DUNS number.
Click here to register.

Legacy Submitter: Users input and maintain only legacy (items and material already in the DOD Inventory) Ulls in the Registry
Click here to register.

DCMA: Users may view UlIs within their DCMA's office of cognizance.
Click here to register.

Inquiry: Users are uniform military and DOD civil senvice employees
Click here to register.

== Back to Login Screen

Home Help User Manual Documents

Figure 5 - 16. Item UID Registration Instructions Page

There are registration instructions for the four different users of IUID: Contractor, Legacy Submitter,
Defense Contract Management Agency (DCMA), and Inquiry. Choose an access level and select the
Click here link to access the BRS Web site as shown in Figure 5-17.
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You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use
only. By using this IS {which includes any device attached to this IS), you consent to the following conditions:

The USG routinely intercepts and monitors communications on this 1S for purposes including, but not
limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel
misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

At any time, the USG may inspect and seize data stored on this I5.

Communications using, or data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USGauthorized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not
for your personal benefit or privacy.

Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative
searching or monitoring of the content of privileged communications, or work product, related to personal
representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User Agreement for details.

have read and understand the terms and conditions for use of this website.

Version 1.4.0
Printable Instructions Online Help Email Accounts @bpn.gow Phone: 265.961.4567 DSN Phone: 661.4567

Figure 5 - 17. BRS Terms and Conditions Acceptance Page

Read the terms and conditions on the page and select the check box at the bottom to indicate your
acceptance. BRS links are then displayed for New User or Returning User as shown in Figure 5-18.

You are accessing a U.S. Government (USG) Information System (IS) that is provided for USG-authorized use
only. By using this IS (which includes any device attached to this 1S), you consent to the following conditions:

The USG routinely intercepts and monitors communications on this IS for purposes including, but not
limited to, penetration testing, COMSEC monitoring, network operations and defense, personnel
misconduct (PM), law enforcement (LE), and counterintelligence (CI) investigations.

At any time, the USG may inspect and seize data stored on this IS.

Communications using, or data stored on, this IS are not private, are subject to routine monitoring,
interception, and search, and may be disclosed or used for any USGauthorized purpose.

This IS includes security measures (e.g., authentication and access controls) to protect USG interests--not
for your personal benefit or privacy.

Notwithstanding the above, using this IS does not constitute consent to PM, LE or CI investigative
searching or monitoring of the content of privileged communications, or work product, related to personal
representation or services by attorneys, psychotherapists, or clergy, and their assistants. Such
communications and work product are private and confidential. See User Agreement for details.

New User Returning User

Version 1.4.0

Printable Instructions Online Help Email Accounts @bpn.gow Phone: 265.961.4567 DSN Phone: 661.4567

Figure 5 - 18. BPNSE Registration Page

Select New User. If you are already registered in the BPNSE system for other applications, you need
to register again for each application access you request. Follow the instructions for the appropriate
user type.
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Note: Once you have accessed the BRS application, there are two help links at the bottom of
the page that you can use. Click Printable Instructions to print the instructions. Click
Online Help for the online help file.

Contractor Access

Contractor users input and maintain new UlIs in the system. Contractor access requires the user’s
organization be registered in CCR and have an active Data Universal Numbering System (DUNS)
Number. To register as a contractor, click on the Click here link and follow the instructions to
register. You will need to enter a valid DUNS Number on the interview page. Once you complete
this process, it will take up to three business days for your registration to be processed.

NOTE: Federal government-sponsored contractors are users entering or accessing data on behalf of
specific government activities. These sponsored contractors support the government’s IUID efforts
and are different from the contractors using the Registry to comply with their DFARS IUID
contract-clause requirements. Select the Yes/No radio buttons in the BRS application that most
appropriately describe your situation.

Legacy Submitter

Legacy users input and maintain only legacy Ulls in the IUID system. Click on the Click here link
to access the BRS Web site. Select IUID: Legacy Submitter on the Select Applications page and
continue with BRS instructions or help.

DCMA Users

DCMA users may view all IUID query data and reports. Click on the Click here link to access the
BRS Web site. Select IUID: DCMA on the Select Applications page, and enter list of DODAACS
separated by commas in the field provided. Continue with BRS instructions or help.

Inquiry Users

Inquiry users are uniform military and civil service employees with government sponsors that need
to view data in the IUID registry. Click on the Click here link to access the BRS Web site. Select
IUID Inquiry on the Select Applications page and continue with BRS instructions or help.
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User Access Information

Once a user is logged in, the access level of the user is displayed in the bottom right corner of the
IUID page as shown in Figure 5-19.

e of the browser's BACK BUTTON is not supported
D Reqgistry Page Navigation Buttons to return to a

ry.

Documents Logout

Lser Type: Contractor

Figure 5 - 19. User Type Displayed
Click on the User Type link to display the Information for User Type page as shown in Figure 5-20.

Information for User Type: Confractor _

Your IUID Access Level is [Contractor] which allows you to do the following:
- Add new IUID records that have been produced under contracts assigned to your CAGE/DUNS.
- Update existing IUID records that are currently in your Custody.
- Correct existing IUID records that you have entered and are less than 60 days old.
- Query IUID records that you have entered, or are under contracts assigned to your CAGE/DUNS,
or are currently in your Custody.

Below is the current listing of CAGE/DUNS that are associated with your IUID UserlD.

Figure 5 - 20. Information for User Type Page

Note that the Information for User Type for the Contractor includes the current listing of CAGE and
DUNS that are associated with the user ID.
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5.3.2.2 Change Password

This section explains changing a user’s password. Only the administrator or the user associated with
the password may change the password. A user may change his or her password only once in a 24-
hour period (for end user accounts). The user’s administrator may change a password at any time.

To change a password, click on the Change Password link. The BPN Portal page is displayed as
shown in Figure 5-21.

BPN Portal

Business Partner Network

Set Password

Your password has expired. You must change it in order to continue.

Passwords must be between 14 and 25 characters long and contain two upper case letters, two lower case letters, two numbers and two special characters. Once
this process is completed, you will be logged in.

User ID: (Required)

Current Password: (Required)
New Password: {Required)

Retype New Password: (Required)

Note to all Users: This is a Federal Government computer system. Use of this system constitutes consent to monitoring at all imes.

Figure 5 - 21. Change Password in BPN Portal

Enter your user 1D, current password, new password, and then retype the new password to confirm,
and click the Set Password button. Guidelines for creating a strong password are included on the
Set Password page. Once you have changed your password, you will be logged in.

The first time you log in with your user ID and password, you will be asked to change it. When a
password expires, you will be required to change it the next time you log in. In either case, the
Change Password page is displayed containing a password-expired message.

When choosing a password, choose a password you will remember. Passwords should be “strong.”
Each password should meet the following criteria:

e Passwords are case sensitive. For example, if you initially entered your new password as
Pass$123, you will not be able to log in to the site if you enter this password as
PASS$123.

e Passwords must be between 14 and 25 characters long.
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e Passwords must contain at least two of each of the following: upper case alphabetic,
lower case alphabetic, numeric, and special character ! @ #$ % ™ * () ).

e Passwords must have a letter, either upper or lower case, as the first character.

e Passwords must not be the same as a password used in the last 24 passwords.

e Passwords must not be the same as your user ID or your user ID reversed.

e Passwords should not contain a word that can be found in a dictionary, including proper
names.
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5.3.3 1UID Menu—Contractor
About Contractor Access

Contractors can enter, view, and edit all records within the IUID database that are associated with
their contracts. In addition, contractors have access to all Correction, Update, Query, and Report
pages for any UID that they originally entered via user ID and any record of which they have
custody through a DoDAAC related to the user’s CAGE or DUNS. The following paragraphs
discuss the data contained in these records and the difference between the Update and Correction
functions.

An 1UID Registry item record contains static and dynamic data. Static data is entered once and never
changes and includes information about the item’s initial acquisition and the assigned Ull with its
components. Dynamic data logs events that occur during the life of the item—for example, changes
in marks, GFP Custody, or Part Number /Batch Lot Rollovers, selected life cycle events, and
parent/child relationships.

An item's data is entered for two reasons. First, items are added to the registry when they are
accepted as new procurements. In addition, existing items are added when they are identified in
inventory or operational use. Items are then updated during use.

The IUID Registry has an Update function and a Correction function. The Update function records
an event that happened to the item. Examples of events are: a reported mark that has been removed
from the item or a new mark that has been placed on the item; a change in GFP contract or
possession; part number or batch/lot rollovers; life cycle events such as destruction, donation,
retirement, etc.; and removal from or attachment to another item (e.g. an engine is removed from or
added to a plane). Please note that records are never erased from the IUID Registry database, even
when items are expended. The record remains in the IUID Registry after the item's life cycle has
been completed.

The Correction function modifies or removes existing data, static or dynamic, that was entered in
error. Static data corrections include entering data missing from the initial item entry such as
Acquisition Cost and Acceptance Date or changing existing values. The Correction function is the
only place where the item’s entire record or one or more events can be deleted. This action
permanently removes the record as if it was never entered.

Corrections can only be performed for 60 days from date of Ull entry. Following the 60-day
window, users attempting to make corrections will receive an “Access Denied” error message and
should contact the IUID helpdesk at IUID.helpdesk@bpn.gov to correct the information.
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Login

When Contractor users log in to IUID, the IUID Main Menu page is displayed as shown in
Figure 5-22.

e —

Add IUID
(Use to enter an iterm that is not in the IUID Registry)

Update IUID
(Use to record something new that happened to an existing iterm)

Correct IUID
(Use to modify or remove existing data that was entered in error)

Update Mon-UIl GFP
(Use to add condition code)

Queries

If you have any questions or experience problems using the IUID website, please email IUID helpdesk@bpn.gov.

VWARNING: DO NOT use the browser BACK BUTTON within the IUID Reqgistry. The use of the browsers BACK BUTTON is not supported
within the IUID Registry. Use of this button may result in the loss of data. Use the IUID Registry Page Navigation Buttons to refurn to a
previous page within the IUID Registry.

Menu Help User Manual Metrics Documents Logout

Figure 5 - 22. 1UID Main Menu — Contractor Access

There are five options available on the Contractor’s Main Menu: Add IUID, Update 1UID, Correct
IUID, Update Non-Ull GFP, and Queries.

Use the Add IUID option to enter an item that is not in the IUID Registry. Items added can
be New Acquisition items, Legacy items (Non GFP), GFP items, or Embedded Items. See
Section 5.3.3.1 for more information about the Add IUID menu option.

Use the Update IUID option to record something new that happened to an existing item.
Updates to be recorded include the following: add custody information, add or delete marks
information, add Rollovers, add or delete embedded information, or add a life cycle event
status for an item. See Section 5.3.3.2 for more information about the Update IUID menu
option.

Use the Correct IUID option to modify or delete existing data that was entered in error.
These corrections can include the following: correct IUID, Acquisition Contract information,
delete a UlI, correct or delete embedded or marks information, or correct custody
information. New IUID records may be corrected for 60 days after their initial entry into the
system. See Section 5.3.3.3 for more information about the Correct IUID menu option.

Use the Update Non-Ull GFP option to add a condition code. The condition code contains
the designation such as supply or disposal, the condition code, and the effective date of that
condition code. Both a supply and a disposal code may be needed to provide the correct
overall condition. See Section 5.3.3.4 of the SUM for more information about condition
codes.

Use the Queries option to search the IUID database. The following queries can be made from the
Queries menu: Single Item Query, Contract Query, Composition Query, GFP Reconciliation Query,
GFP Custody by Contract Query, GFP Custody by CAGE/DUNS Query, Mark Query, Pedigree
Query, Active Serial/Part/Batch Lot Number Query, Part Number Query, User Activity Query, Non
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Ull GFP Query, and User Generated/Saved Queries. See Section 5.3.3.5 of the SUM for more
information about these different queries.

53.3.1 AddIUID

To add an IUID record, click on the Add IUID option on the menu. The Add IUID: Record Type
menu is displayed as shown in Figure 5-23.

= S Feemae T

Mew Acquisition

Legacy ltem (Mon GFP)

GFP ltem

o TS TS T

Embedded ltem

Cancel Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 23. Add IUID: Record Type Menu Page

Menu options on the Add IUID: Record Type page are New Acquisition, Legacy Item (Non GFP),
GFP Item, and Embedded Item.
e New Acquisition adds a new item to the IUID registry.
e Legacy Item (Non GFP) adds a legacy item. Legacy Items are items acquired under contracts
issued prior to 1 January 2004 and are still in government inventory.
e GFP Item adds a Government Furnished Property (GFP) item. These are also considered
legacy items but legacy items that are in contractor custody.
e Embedded Item adds an embedded item to a parent item.

Select the appropriate option and click on the Continue button. The process for each of these
options is explained below.

New Acquisition

When New Acquisition is selected from the Add IUID: Record type page, the Add IUID: New
Acquisition Record page is displayed as shown in Figure 5-24.
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=) 1UID Controlled Access Website - Add IUID: New Acquisition Recard - Acauisition Cantract B |

Acquisition Contract
Acquisition Contract Number * |

Acquisition Contract Order Number
Acquisition Contract Number Type § |Z|

Prime Contractor ldentifier *

CLIN
CLIN/SLIN/ELIN *

Acceptance Date * it
Acceptance Location Code *

Acquisition Cost *

Currency Code * | United States of America dollar (3) (USD 840) [~]
Unit of Measure * gpa,
= - Required
1 - Required if 3 Contract Number is
provided.
Quit ==Back Continue
Menu Help User Manual Metrics Documents Logout

Figure 5 - 24. Add IUID: New Acquisition Record Page—Acquisition Contract

Since a newly acquired item is being entered, all fields are required. Explanations for all data-entry
fields may be found in Appendix B. Error messages are displayed as shown in Figure 5-154. See
Section 5.7 of this SUM for more information about error messages.

Click on the Continue button. The Pedigree page of the Add IUID: New Acquisition Record page is
displayed as shown in Figure 5-25.
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E‘J UID Controlled Access Website - Add IUID: New Acquisition Record - Pedigree _
IUID

Ull Type * -|Z|

Issuing Agency Code |Z|

Enterprise ldentifier
Original Part Number
Current Part Number
Current Part Number Effective Date iz

Serial Number

BatchiLot

ulr*=
Ship-to Location Code *

Manufacturer Code |Z|
Manufacturer ID
Warranty Indicator |Z|
Description *
= - Required
1 - At least one is required
?- GRAI and GlAl are mixed case. Ull with
other types must be upper case.
Quit ==Back Continue
Menu Help User Manual Metrics Documents Logout

Figure 5 - 25. Add IUID: New Acquisition Record—Pedigree Page

UlI Type, UlI, Ship-to Location Code, and Description are required. Issuing Agency Code,
Enterprise Identifier, Original Part Number, Serial Number, and Batch/Lot may or may not be
required depending on the selected Ull Type; however, if either Issuing Agency code or Enterprise
ID is provided, then both are required. In addition, if a current part number is entered when adding a
new item, the original part number is then required.

Use the drop-down menu to select a Ull Type. Use the drop-down menu to select an Issuing Agency
Code, or it can be entered by directly typing it. Enter the remaining data on the page. See
Appendix B for explanations of data fields.

When UID 1 or UID 2 is selected for Ull Type as the above data is entered, IUID builds a suggested
Ull Code. When UIDL1 is selected, the suggested Ull Code is based on Issuing Agency Code plus
Enterprise Identifier plus Serial Number. This suggestion is displayed as shown in Figure 5-26.
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IJID

Ull Type * | D1«

Sernial Number * 123123456

Batch/Lot

Use this LII?

Issuing Agency Code * | |Jp - DUNS “
Enterprise Identifier * |4a7575592
Original Part Number | ~nppjogoq
Current Part Number
Current Part Number Effective Date :ﬁ

UN187575592123123456

un ==

Figure 5 - 26. Suggested Ull Code—UID1

To accept a suggested Ul value, click on it. The code is entered in the UlI field. If the individual
values are changed after a UlI is selected, the suggested UlI value may change and need to be

selected again. 1UID will only accept the suggested Ulls for UID1 or UID 2.

When UID?2 is selected for the Ull Type, the Ull is built for both the Part Number and the Batch/Lot
constructs (Issuing Agency Code + Enterprise ID + Part Number OR Batch/Lot + Serial Number),

and either is selectable. Both suggestions are displayed as shown in Figure 5-27.

IJID

Ull Type * |1

Enterprise ldentifier * |4a7575592
Original Part Number t | npnonod
Current Part Humber
Current Part Number Effective Date

Sernial Number * 123123456

Issuing Agency Code * |y - DUNS

W

BatchiLot t | agc12311122
Use this UNII?

UN187575592ABC12311122123123456

UN1875755920PMN0001123123456
ul =

Figure 5 - 27. Suggested Ull Code—UID?2

Click on the desired Ull to enter it into the Ul field.
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When satisfied with all entries, click on the Continue button. Error Messages will appear on the
page indicating whether required data is missing or invalid. Figure 5-154 shows an example of an
error message. See Section 5.7 of this SUM for more information about error messages. Enter data
until these messages no longer appear. The Marks page is the next page that is displayed as shown
in Figure 5-28.

B JID Controlled Access Website - Add [UID: New Acquisition Record - Marks _
Marks
Ul UN187575592123357
Contents  UID
Medium 2D COMPLIANT
Value UN187575582123357
Effective Date o
Marker Code * |Z|
Marker ID *
Bagged/Tagged
Set™ |Z|
*-Required
Quit ==Back Continue
Menu Help User Manual Metrics Documents Logout

Figure 5 - 28. Add IUID: New Acquisition Record - Marks Page

The marks section captures the physical marking associated with an item. Since this item is a new
acquisition and the UlI is required to be attached with a 2D compliant mark, some data items are
pre-populated. Effective Date, the date the mark is placed on the item, is required. Select the
Bagged/Tagged check box if mark is applied to a tag attached to the item instead of directly on the
item via a label, data plate, or direct part mark. Select a Set option from the drop-down menu. A set
is used to indicate what markings are on one data plate or grouping. “Required” message is returned
if no entry is selected. For further explanations, see Appendix B. Note: See Section 5.7 for
information regarding error messages.

The following rules apply to Marks:

e There must be at least one Mark group whose Content is “UID”.

e If there are multiple Mark groups whose Contents are “UID”, none may have a Medium
Code of “DEFINED”.

e |f the Medium Code is “DEFINED”, there must be one or more other Mark groups
recorded whose Content is not “UID”. Note that “DEFINED” is allowed only for Legacy
or GFP items.

e If there are two or more Mark groups where each element has the same value (Effective
Date = Effective Date, Contents = Contents, etc.), only one of the matching groups is
loaded. The rest is rejected as a duplicate mark. Duplicates can be found within the
Mark groups in the file or between the ones in the file and the ones in the database.

e |UID Marks may not have gaps of time.
e Mark contents are restricted to a list of acceptable values.

e Type Designation Mark Value and Vessel Class Mark Value must be upper case.
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IUID Registry does not allow the removal of a Mark if doing so violates these rules. See Appendix B
for more information about Marks.

Note: When adding a mark for Service/Agency/Command, please use one of the following as the
value: “CHEMBIO”, “MDA”, “TRANSCOM”, “SOCOM”, “USARMY”, “USAF”, “USCG”,
“USMC”, or “USN”.

Enter data and click on the Continue button. The next section displayed is the Special Tooling or
Special Test Equipment page similar to Figure 5-29.

E IUID Controlled Access Website - Add IUID: New Acquisition Record - Special Tooling Or Test Equipment —

Special Tooling or Special
Test Equipment
Effective Date * | EH

Status * |Z|

* - Required

Quit ==Back Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 29. Special Tooling or Special Test Equipment

Effective Date and Status are both required fields. Select an effective date from the calendar, and
then select a status from the drop-down menu. Options are Not Special Tooling or Test Equipment,
Special Test Equipment (STE), and Special Tooling (ST). When satisfied with entries, click the
Continue button.

All data is compiled and displayed on the Add IUID: New Acquisition Record — Record Information
page as shown in Figure 5-30.
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[T IUID Controlled Access Website - Add IUID: New Acquisition Record - Record Information

Note: Click the Finish button at the bortom of the page to save changes.

UID Update
Ul UM187575592123357
UID Type: UIDA
Issuing Agency Code: UM
Enterprise [dentifier: 187575592
Original Part Number: OPN0002
Current Part Number:
Current Part Number Effective Date:
Batch / Lot:
Serial Number: 123357
Ship-to Location Code: FB6222
Manufacturer Code:
Manufacturer ID:
Warranty Indicator:

Acquisition Contract Update
Contract Number: BPN203904
Contract Order Number:
Contract Number Type: COOPERATIVE AGREEMENT
Prime Acquisiton Contractor: 187575592
CLIN/SLIN/ELIN: 0001
Cost: 5000
Currency Code: USD
Unit of Measure: EA
Acceptance Location Code: S4801A
Acceptance Date: 12-15-2011

Marks Add

Contents
uiD

Medium Value

2D COMPLIANT UN187575592123357 UN 187575592 N 12-15-2011

Item Owner Add

Effective Date DoD or Federal Entity

Special Tooling or Test Equipment Add
Status
NOT SPECIAL TOOLING OR TEST EQUIPMENT

Effective Date
12-15-2011

Type Designation Add

Effective Date Type Designation Method

Condition Add

Effective Date Type

Quit

Finish

Documents

Menu Help User Manual Metrics

Description: Add new item to registry for update of documentation

Marker Code Marker ID Bagged/ Tagged Effective Removed Set
SET1 Update Delete

DoD Status

Type Designation Value

Code

Logout

Figure 5 - 30. Compiled Add IUID: New Acquisition Record — Record Information

Review data. Use the Update, Add, and Delete links to change or add to any of the information

shown.
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e Click the Update link next to IUID to return to the display of the Add IUID: New
Acquisition Record — Pedigree Page, Figure 5-25.

e Click the Update link next to Acquisition Contract to return to the display of the Add IUID:
New Acquisition Record Page - Acquisition Contract, Figure 5-24.

e To delete a Mark, click on the Delete link next to the Mark information. The Mark
information is deleted from the Add IUID page. As at least one Ull mark is required, another
Mark will need to be added in order to finish the addition of the UII.

If more marks are associated with the item, enter them at this screen by clicking on the Add button
next to Marks. A blank Add IUID: New Acquisition Record - Marks page is opened to add another
Marks value. See Figure 5-31.

E‘J IUID Controlled Access Website - Add IUID: New Acquisition Record - Marks —
Marks
Ul UN187575592123357
Contents * | - |
Medium * |Z|
Value *
Effective Date * =
Marker Code * |Z|
Marker ID *
Bagoed/Tagoed
Set* |z|

“Requirsd

Cancel Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 31. Add Marks Page

All fields on the Add Marks page are required. Notice that this Add Marks page is different from the
first Marks page in that the Contents, Medium, and Value fields are now editable fields. Enter data
and click on the Continue button. The Compiled Add IUID: New Acquisition Record page is
redisplayed with the new Marks information displayed as shown in Figure 5-32.

Marks Add
Contents Medium Value Marker Code MarkerID Bagged/ Tagged Effective Removed Set
uUD 2D COMPLIANT UMN187575592123357 UN 187575592 M 12-15-2011 SET1 Update Delete
uUD 20 COMPLIANT UMN1B7575592123357 UN 187575592 M 12-15-2011 SET 2 Update Delete

Figure 5 - 32. Marks Added

Marks can be deleted from an item by clicking on the Delete link. As at least one Ull mark is
required, be sure at least one mark value is recorded in order to complete the addition of the new
IUID record.
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When satisfied that all data is correct and ready to submit, click on the Finish button at the bottom of
the page (Figure 5-30). A message is displayed that the IUID record has been added as shown in
Figure 5-33.

B IUID Controlled Access Website - Add IUID: New Acquisition Record - Finished _

IUID Added.
Ull: UN187575592123357

Return to Main Menu Add another IUID to this Contract

Menu Help User Manual Metrics Documents Logout

Figure 5 - 33. 1UID Added Message

Click on the Return to Main Menu button to return to the IUID Main Menu. Click on the Add
another IUID to this Contract button to display a new Add IUID: New Acquisition Record page
and add another IUID.

Note: When entering multiple items under the same Contract and CLIN but with a different
Acceptance Date, this Add another 1UID to this Contract button will not work. Return to the
main menu and select Add IUID and then New Acquisition.

Note: Errors made while entering this Ull can be corrected for 60 days after input by using the
Correct IUID option on the Main Menu.

Legacy Item (Non GFP)

When Legacy Item (Non GFP) is selected from the Add IUID menu, an Organizational Source data
entry field is displayed on the menu page as shown in Figure 5-34.

O New Acquisition

—»COrganizational Source
3 GFP Item

3 Embedded Item

Figure 5 - 34. Organizational Source
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The Organizational Source field is an optional field. Enter the CAGE, DUNS or DoDAAC of the
organization that is the source of the data. Click on the Continue button. The Add IUID: Legacy
Record — Acquisition Contract page is displayed as shown in Figure 5-35.

E‘J IUID Controlled Access Website - Add IUID: Legacy Record - Acquisition Contract

Acquisition Contract
Acquisition Contract Number

Acquisition Contract Order Humber
Acquisition Contract Number Type

Prime Contractor ldentifier

CLIN

CLIN/SLIN/ELIN
Acceptance Date
Acceptance Location Code
Acquisition Cost

Currency Code

Unit of Measure

* - Required

1 - Required if 8 Contract Number is
provided.

Menu Help

United States of America dollar (§) (USD 840)

EA

Quit ==Back

User Manual Metrics

Continue

Documents Logout

Figure 5 - 35. Add IUID: Legacy Record — Acquisition Contract

Entering Legacy items is different from entering new items in that Acquisition Information is not

required. In some cases, it will not be readily available to those making the entry. However, please
enter as much information as possible for the legacy item as it helps with the item’s life later. When
satisfied with entries, click the Continue button. The Add IUID: Legacy Record — Pedigree page is
displayed as shown in Figure 5-36.
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E‘J IUID Controlled Access Website - Add IUID: Legacy Record - Pedigree _

IUID

Ull Type * |Z|

Issuing Agency Code |Z|

Enterprise ldentifier
Original Part Number
Current Part Number
Current Part Number Effective Date iz

Serial Number

BatchiLot

ui =
Ship-to Location Code
Manufacturer Code |Z|
Manufacturer ID
Warranty Indicator |Z|

Description *

other types must be upper case.

Quit ==Back Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 36. Add IUID: Legacy Record — Pedigree Page

Enter IUID data. Ull Type, Ull, and Description are required. Issuing Agency Code, Enterprise
Identifier, Original Part Number, Serial Number, and Batch/Lot may be required depending on
which Ull Type is selected; however, if either Issuing Agency Code or Enterprise ID is provided,
then both are required. If a Ul Type is used that does not require a Part Number but a Part Number
is available, including this information in the new item's record is suggested.

A note about Rollovers: When a Ull is first created, the part number entered is considered the
"original part number". During subsequent updates to the record, any new part number that is
entered is considered "current”. In addition, if a current part number is entered when adding a new
item, the original part number is then required.

Similar to Add New Acquisition, when UID1 is selected for the Ull Type as the above data is
entered, IUID builds a suggested Ull Code based on Issuing Agency Code plus Enterprise Identifier
plus Serial Number. This suggestion is displayed after the Serial Number is entered as shown in
Figure 5-26. To accept a suggested UlI value, click on it. The code is entered in the Ul field. If the
individual values are changed after a Ull is selected, the Ull value may change and need to be
selected again.

Another UlI value option occurs when UID?2 is selected for the UIl Type. In this case the Ull is
built similar to UID1 plus another is built and suggested using the Issuing Agency Code plus
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Enterprise Identifier plus Batch/Lot Number plus Serial Number. Both suggestions are displayed as
shown in Figure 5-27. Click on the desired UlI to enter it into the UlI field.

Click on the Continue button. See Appendix B for field explanations. The next page displayed is
the Marks page as shown in Figure 5-37.

[=7) WID Controlled Access Website - Add 1UID: Legacy Record - Marks _

Marks
Ul UNOODD00000123444
Contents  UID

edium * ]|

Value UNOO0O00000123444

Effective Date * ez
Marker Code * |Z|
Marker ID *
Bagged/Tagged
Set* |Z|
“-Required
Quit ==Back Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 37. Add IUID: Legacy Record — Marks

Enter Marks information and click on the Continue button. Note: Rules for applying Marks to items
can be found on Page 29 of this SUM. If an item is GFP or Legacy, Defined may be an option on
the Medium drop-down menu. If you wish to add a Defined mark, see the “Defined Marks Note” on
Page 42.

Note: If the information is available, entering the SERVICE/AGENCY/COMMAND and TYPE
DEFINITION MARKS in addition to the UID mark and/or physical marks is suggested.

The next page displayed is the Add IUID: Legacy Record — Special Tooling or Test Equipment page
similar to Figure 5-38.
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E‘J 1UID Controlled Access Website - Add IUID: Legacy Record - Special Tooling Or Test Equipment _

Special Tooling or Special
Test Equipment
Effective Date * | 5

Status * |Z|

* - Requirsd

Quit ==Back Continue

Menu Help User Manual Metrics Documents Logout

Figure 5 - 38. Special Tooling or Test Equipment Page

Select an effective date from the calendar, and then select a status from the drop-down menu.
Options are Not Special Tooling or Test Equipment, Special Test Equipment (STE), and Special
Tooling (ST). When satisfied with entries, click the Continue button.

When all data has been entered and the last Continue button has been selected, data is compiled and
displayed similar to Figure 5-39.
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[T IUID Controlled Access Website - Add IUID: Legacy Record - Record Information

Nore: Click the Finish button at the bottom of the page 1o save changes.

WJID Update
Ull: UNO00D000000123444
UID Type: UID1
Issuing Agency Code: UM
Enterprise ldentifier: 000000000
Original Part Number:
Current Part Number:
Current Part Number Effective Date:
Batch | Lot:
Serial Number: 123444
Ship-to Location Code:
Manufacturer Code:
Manufacturer 1D:
Warranty Indicator:
Description: ltem for more documentation

Acquisition Contract Update
Contract Number: NGC10001A
Contract Order Number:
Contract Number Type: OTHER AGREEMEMNT
Prime Acquisiton Contractor: 000000000
CLIN/SLIN/ELIN: 0005
Cost: 50000
Currency Code: USD
Unit of Measure: EA
Acceptance Location Code: FBG222
Acceptance Date: 12-15-2011

Marks Add

Contents  Medium Value Marker  yarkerp B39980"  Erecive Removed Set
Code Tagged
uiD DEFINED UNO00000000123444 UM 000000000 M 1220_:1]?_ SET 1 Update Delete
HUMAN 12-15-
uiD READABLE UNO00000000123444 UM 000000000 M 2011 SET 3 Update Delete
Item Owner Add
Effective Date DoD or Federal Entity DoD Status
Special Tooling or Test Equipment Add
Effective Date Status
12-15-2011 NOT SPECIAL TOOLING OR TEST EQUIPMENT Delete
Type Designation Add
Effective Date Type Designation Method Type Designation Value
Condition Add
Effective Date Type Code
Cuit Finish
Menu Help User Manual Metrics Documents Logout

Figure 5 - 39. Compiled Add IUID: Legacy Record Page
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Review data. Use the Update, Add, and Delete links to change any of the information shown. Select
the Update link next to IUID to display the Add IUID: Legacy Record — Pedigree Page, Figure 5-
138. The Add link next to Marks is explained in the Add New Acquisition section. The Add Marks
page is shown in Figure 5-139. To delete a Mark, click on the Delete link next to the Mark
information. The Mark information is deleted from the Add IUID page. The Mark information is
deleted from the Add IUID page. As a physical UID Mark or a virtual IUID Mark in addition to a
non-UID physical Mark is required, another Mark will need to be added in order to finish the

addition of the UIl. See Mark rules on Page 27.

When satisfied that data is correct and ready to submit, click on the Finish button at the bottom of
the page. A message is displayed that the IUID record has been added as shown in Figure 5-31.

GFP Item

To add a Government Furnished Property (GFP) item, click on the GFP Item option on the Add
IUID Menu. The Add IUID: GFP Item Record — Acquisition Contract page is displayed as shown in

Figure 5-40.

EJ UID Controlled Access Website - Add IUID: GFP ltem Record - Acquisition Contract

Acquisition Contract
Acquisition Contract Number |

Acquisition Contract Order Number
Acquisition Contract Number Type 1 |Z|

Prime Contractor Identifier

LIN

CLIN/SLIN/ELIN
Acceptance Date e
Acceptance Location Code

Acquisition Cost *

Unit of Measure gp
= - Required
1 - Required if a Contract Number is
provided.
Quit ==Back Continue

Menu Help User Manual Metrics

Currency Code | United States of America dollar (3) (USD 840)

Documents Logout

Figure 5 - 40. Add IUID: GFP Item Record — Acquisition Contract

For non-mandatory fields, enter the information if known. Acquisition Contract Number Type is

required if a Contract Number is provided. Acquisition Cost is required. See Appendix B for data

field explanations.

When satisfied with entries, click on the Continue button. If no errors are found, the Add IUID:
GFP Item Record, Custody/GFP page is displayed as shown in Figure 5-41.
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E‘J 1UID Controlled Access Website - Add IUID: GFP ltem Record - Custody / GFP _
GFP [ Custedy

Custodial Contract Number *

Custodial Contract Order Number
C